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 Civil Air Patrol Indiana Wing 
Applicant CAPF5/CAPF91 Checkride Protocol 

Perform the following tasks in the order given. 
 

 Preparation for the Checkride: 
 

   You must have a working knowledge of the current version of: CAPR 60-1, CAPR 62-2, 
CAPR 66-1, FAR Parts 61 and 91, and your Local Pilot Procedures.  Cadet O’Ride 
pilots must be familiar with CAPP 52-7.  AFROTC O’Ride pilots must be familiar with 
the AFROTC/CAP Memorandum that governs AFROTC O’Rides. 

 
   Obtain the proper checkride package (CAPF5 or CAPF91) for reference, from the INWG 

website: www.inwg.cap.gov - Member Resources, then INWG Forms.  For CAPF5 
checkrides, take the on-line CAPF5 written examination, located at: 
https://tests.cap.af.mil/ops/tests/default.cfm?grp=dov  Computer generate and type all 
other required forms.* 

 
    Review CAPF5 and/or CAPF91 to assure that you are able to perform all applicable 

maneuvers and knowledge areas to the FAA PTS standards for your certificate. (Be sure 
you check the current PTS.) If unsure, seek remedial instruction/training prior to the 
checkride. You should be able to act as PIC during your checkride. 

 
 Contact a Check Pilot to arrange a time and place for your checkride. Per CAPR 60-1, 

using the same Check Pilot each year is discouraged.  
 

    Contact your Squadron DO to obtain mission symbol and checkride number. (CR#): 
               Funded:   Mission symbol is A7.           CR#:  Originates at INDOV. 
       Non-funded:  Mission symbol is B17. CR#:  Originates at INDOV 
 
 Contact your local Flight Release Officer to obtain a flight release. If taking a funded 

checkride, be sure to provide the CR# to the FRO. 
 
 Bring the following certificates and materials with you:   

CAPF5 checkride:  FAA Certificates, Medical Certificate, Logbook, CAP Membership 
Card, and flight planning tools (plotter, E6B, forms, etc.).  
CAPF91 checkride:  All the above, plus a gridded Indiana chart or sectionals, and your 
ES binder.  

 
 * Bring the following computer generated and typed forms with you, filling out all 

possible items, prior to the checkride: 
CAPF5 checkride:  CAPF 60-1 Form 5 Annual Examination Certificate of 
Completion; A/C Questionnaire for each qualified model in group (and lower groups, if 
applicable); Cadet Orientation Pilot Quiz Certificate of Completion; CAPF5, 
complete top and back; Statement of Understanding (if not yet on file). 
CAPF91 checkride:  CAPF91, complete top portion; CAPF104. 

 
 On the day of the flight: obtain weather; calculate weight & balance, and aircraft 

performance; preflight aircraft; fill in INWG 781. Arrive in uniform or flight suit. 
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Civil Air Patrol Indiana Wing 
Applicant CAPF5/CAPF91 Checkride Protocol 

Perform the following tasks in the order given. 
After the Checkride: 
 

     Contact the FRO to close the flight release and report final flight (Hobbs) time. Flight 
time reported must equal flight time written on the CAPF5 and CAPF108. 

     Make sure corporate aircraft are refueled and cleaned after each use.  
Funded Corporate: Use the AvCard issued to the aircraft. Write the Mission 
Symbol, CR#, your name, and tail number on the fuel receipt. 
Funded Non-Corp.: Write the CR#, your name, and tail number on the fuel receipt.  

Non-Funded Corporate: Pay for fuel according to your local squadron policies for 
       non-funded flying. DO NOT charge fuel to the AvCard. 
Non-Funded Non-Corp.: Expenses are the responsibility of the member. 

     Method of reimbursement. 
                Funded:  prepare a CAPF108 for reimbursement.  
         Non-funded:  pay for the aircraft according to local squadron policies. 

 Prepare a new INWGF5. Make sure all areas possible are completed. 
 All pilots in the Wing should be active in the FAA Wings Program. If you have attended 

a flight clinic, NCPSC or completed any approved Wings course within the previous 12 
months, you may apply.  
Example of the data necessary in the COMMENTS box of the CAPF5: 

INWG Civil Air Patrol  -  (Winter Flight Clinic)  
 Location: (HUF)       Date: (19 Jan 02) 
 I am applying for Wings level:  (IV) 

Pilot Certificate No.: (321991234)         Signature: (__Joe J. Pilot_) 
 Fax, mail, or deliver, within 48 hours these to your Squadron DO: 

       Funded: INWGF5, CAPF5/CAPF91 (both sides), CAPF108, and fuel receipt.        
         Non-funded: INWGF5, CAPF5/CAPF91 (both sides). 
          Either: Any new/updated pilot records, per CAPR60-1, section 2-9. 
 Funded: The Form 108 and fuel receipt copy must be sent to INDOV. 
 Instructor, Check, and Wing Pilot applicants only:  Fax or mail, within 48 hours your 

new/updated pilot records, per CAPR60-1, section 2-9, to INDOV. 
 

Pilots applying for initial qualification as a Cadet Orientation Pilot (CAP or AFROTC), 
Instructor Pilot, Check Pilot, or Mission Check Pilot, may not exercise the privileges of that 
qualification until listed on the appropriate wing authorization list, signed by INDOV. 

Any additions/updates to qualifications, medical, address, phone no., etc., should be 
sent to your Squadron DO, using a new INWGF5.  This should be done even if it is not in 
conjunction with a CAPF5 or CAPF91 checkride.  
 
INDOV Mailing Address: David Dodson, INDOV 

51200 Brenshire Ct     
  Granger, IN 46530 
  Fax: 574-271-1634 
  E-Mail: indov@comcast.net 
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